Appendix 3: Internal Report Sheet - Travel + Subsistence Costs

Project: 128825-CP-1-2006-1-UK-Comenius-C21

	Name


	

	Name of Institute


	

	Meeting in
	
	Number of days
	


	Travel costs

	Date
	Description
	Means
	From-to
	Distance
	Amount in euros

	
	
	
	
	
	€
	

	
	
	
	
	
	€
	

	
	
	
	
	
	€
	

	
	
	
	
	
	€
	

	
	
	
	
	
	€
	

	
	
	
	
	
	€
	

	
	
	
	
	
	€
	

	
	Total amount travel costs
	€
	


	Number of days for subsistence 
	
	Country rate (per diem)
	euros

	Other costs

	Date
	Description
	Amount in euros

	
	
	€
	

	
	
	€
	

	
	
	€
	

	
	
	€
	

	
	
	€
	

	
	
	€
	

	
	Total amount other costs
	€
	


	Total costs of travel and subsistence
	

	Costs to be covered by Comenius Grant
	

	Costs to be covered by own resources
	


………………(place), 


………………… (date).

…………………………………(signature)



(stamp of the institute)

…………………………………(function)

…………………………………(name)

